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BILLING ORIENTATION

Today’s seminar will provide valuable information on our
billing guidelines, remittances, website tools and much more.
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CLAIM SUBMISSION OVERVIEW

Submitting Claims

= As a participating provider, you need to submit all claims, including those for local
subscribers, out-of-area subscribers and primary and secondary claims, to your
local BlueCross BlueShield plan.

= Most participating provider agreements contain a time limit within which claims will be
accepted, so providers should submit all claims as soon as possible after rendering service.
Claims submitted after that time limit may deny for late filing.

= EXxcellus BCBS accepts both paper and electronic claims.
=  For workers’ compensation and no-fault claims, please use the No Fault, Workers’

Compensation and Medicare Exhausted Benefits form available via our website,
Provider.ExcellusBCBS.com > Get Help > Find a Form > Billing and Remittance.



https://provider.excellusbcbs.com/resources/forms

CLAIM SUBMISSION OVERVIEW

Claim Filing Limits

=  Submit all claims as soon as possible after rendering service (or after the
brocessed date of a primary payer’s explanation of benefits or EOB)

= Professional providers: 120-day claim filing limit applies

= Hospitals: Refer to hospital contract for claim filing limit

= The filing limit for Coordination of Benefit claims begins on the date of payment from the primary
payer
= (Claims submitted after the time limits will be denied for late filing

Secondary Claims

= Qur subscriber contracts allow us to coordinate payments with other payers when a member is
covered by more than one policy, which is called Coordination of Benefits (COB). COB claims can
be submitted electronically

= To balance secondary electronic claims, the following information is required from the primary
carrier’s EOB: allowed amount, deductible and coinsurance applied, reduction of charges taken,
payment amount and patient responsibility

= For secondary paper claims, we require a copy of the primary carrier's EOB with the submission
of the secondary claim. Please attach the primary EOB to a separate sheet of paper




CLAIM SUBMISSION OVERVIEW

Medicare Crossover Claims

= Please do not send claims to us if the primary payer is Medicare.
Medicare will cross the claim over to us directly.

= For out-of-area BCBS plans, Medicare will crossover claims
directly to the member’s BCBS plan.

= If the EOMB from Medicare indicates that the claim has been
forwarded for processing, please suppress the secondary billing
of these claims.

= If you do not receive payment from us for a secondary Medicare
claim, please wait a minimum of 30 days from the Medicare
payment date before submitting the claim to us.




BEFORE YOU BILL INVOICE

Helpful hints to follow before billing a claim

Verify the patient’s insurance information at the time of the visit
including eligibility, benefits and preauthorization requirements
for the services that will be performed.

Verify that you are a participating provider with the patient’s
insurance or the specific product for that patient.

If the patient has managed care coverage and you are providing primary care services, verify that you are the PCP listed on the
patient’'s member card and with the insurance company.

If you are not listed as the PCP on the member card, the member must contact us to update his/her PCP information, or a
referral must be obtained. If neither of these situations occurs, services will not be covered, and the patient will be held
harmless (not be responsible for payment).

If the patient has a managed care contract and you are a specialist, verify if a referral from the PCP is necessary and on file (if
applicable).

If a referral is necessary and is not on file, the service will not be covered and the patient will be held harmless (not be
responsible for payment).

If the patient has a limited number of visits for a specific service (e.g., physical therapy), verify the number of visits left before
or at the time of service.

Collect the copayment from the patient at the time of visit.



BEFORE YOU BILL

Billing Information

In order to submit claims, you will also need the following:
= Your tax identification number

» Provider name and address

= NPI number

= Group NPI number (if applicable)
= Taxonomy code

= Date of service

= Place of service

= Procedure code

= Diagnhosis code

Number of days/units

= Charges




CLAIM FORMS

Paper claims must be submitted on the CMS-1500 claim form for professional providers. The UB-04 is the standard
claim form to bill when a paper claim is allowed for institutional prowders

= T CEHERT ol
%ﬁ? ! I e
HEALTH INSURANCE CLAIM FORM ! =
APPROVEL CRAL UNFORM CLAM COMMITTEE MUCE) 631 3 RS o e )i

)
o [T |
T Ak b el L -
T astagan e GNP R P [ Prograes 1 i 1) e ety e S etk
£ PATIENT'G R [Lagt blarwg, Flrys Mo, Rikicly btin ATEUTE BT QAT = URECFE NAME Lo bams, g e, bkl 1
L] EAE I
LT ADDAESR [Fu—" PATENT MELATICREE 10 MNEL WELEDYS ADCAESN Drwas) RO - ¥
[ ——— - G |
oy AT BERVED: FOR WUDE USE T T TETATE g
comm | TRLES N drcks Ars Cosst CooE TELEFHGRE (b A Cinei E |
J { ] FEREE
. CITHER IRELIFEDYS, POLEY OF BACLP M AR T ] .__ﬂuw'slm (]
|| e |
b APEFFVFT FOR KUCE UST sy ’ Rt | OTHER CLAM D (e by MOE ;
& MESETVED FON RLCE USE CTHER ACCABRNT? & IRBLPUARTT FLAN NAIE O TR SANE
w4
WELRANCE AAME DR PG Rk A TR OODER [Twsigreass oy WUCT) d 5 TWERE ANCITHER HEAL Ti BENEFIT FLANT :
i L F e ke Ferm B, G, e
FAL BACK OF PR IEFORE COMPLETING & S50 THI FORSL ¥ PELFELIS OA AUTHORCED “ERGONE BION. wtarte
3 PATIENTEGA AUTHORZED PERGONS. ROMATUPE | sulforiss B mismss of any il o ot irsaton rasseery oot o ruaciom cera¥a T Fra e T pEC 01 mac

2 proreees Hin cuke | s v puyeed of e o o it e o

b

| iz il D Y

14 paTe ,ﬂ"'“ﬂ mn;,ml' mum l.UI'r‘-FlWl’ " 18, CATER PATIENT LINARLE TE) WORW 4 GURBENT QECUPATIER i

L] o
77, e o e PFI: 1 0N OTHE A SEAPCE "_ 'rrmﬁﬂm\nwmfw?w‘nnmﬂlvwm
FRON o

B ACDITICIHAL CLAI I FCNTMATION [Dasgrated by MLIDE) W oUTRDCLART T

. DRAARCEES OF MATURE [ | LMESE OF BLUFT Falsis Al i servics e beiow (34F) 5
- = ML FEF M
PRIDE ALTHORIZATION MUMBER

L - 4 1 L3 L

| WA DA oF S i | |0 FROCEDURDS, BIFACES, OR BPeLEs r. 3 T L] © 4 z

P Ts P R LoFuibull TSI AN DE' "'._‘{ = FERDERNG £ GE GHE: ?ﬁﬂf]’f =

,H_ul_ﬂ DO VY UNRMEE BB | DFTMORCS | (o] _ POURTER BOAANIEN | e P o | FROVEER B, 8 | -q_l ..-l
19 ! i

| | - E
2 . ]

| E LR T

I
4 §

3 A e
5| E

|

= FEDERA 1D NuMEER T8 ACCOUNT AT TOTAL CHARE ANTLINT PR Pt P LI Lo

| 1. ERGMATURE GF PrvEian OR S EFWGE FAGIITT LOGATIGN IFCIMATION m LG FRODER PO A FH { j B3

LU CETPEES OF CPECENTRL S |_..,|

) SRy M U RIS 071 T R o

ey 1 L ) e @ pard e | ¥ hE |

RIS |
e Bae
HUCT Insiruction Manual avalable at wew. rucc.ong
T |
ST LR
momea | e |
ar e
TFE BT o 0 T PR FECR R R T S B o

Submitting claims electronically is preferred. You should only submit paper claims if its not possible to submit the
claim electronically.

Get Help > Search Tip Sheets > Tips for Completing the CMS 1500 Form



ELECTRONIC CLAIMS

Electronic claim submission is the fastest, most efficient way to submit claims for reimbursement. In addition to its many advantages,
electronic claim submission is mandated by New York State Public Health Law.

The Excellus BCBS clearinghouse allows submitters to electronically transmit claims using the standard ANSI claim formats (8371 for
institutional claims, 837P for physician/medical claims and 837D for dental claims). A submitter is defined as a provider in the Excellus BCBS
service area, a clearinghouse or a third party supplying billing services. Our EDI department maintains our clearinghouse.

EDI Solutions Support Assistance:
You may contact the EDI Solutions for questions regarding:
1) How to become an electronic biller.

2)If you are an electronic biller, questions regarding your claim transmission or any rejections.

EDI Solutions email: edi.solutions@excellus.com

eCommerce Support

If you have questions regarding electronic submissions, contact eCommerce Support by email at ecommerce.excellus@excellus.com


mailto:edi.solutions@excellus.com

ELECTRONIC CLAIM PROCESSING

Electronic Claims Submission

Claim Validation and Editing:
= First step in the clearinghouse process
= Applies high level edits such as:

« verification that mandatory fields/
required records have been populated

 alphanumeric/numeric checks
» field length checks
« code validation

Editing performed at four levels:

File level: If an error is encountered at the file level, the clearinghouse will reject the entire file and
will report this on the TA1 clearinghouse report.

Batch level: If an error is encountered at the batch level, the entire batch will be rejected. This
will be reported on the 999 and 277CA clearinghouse reports.

Claim level: A claim level error will result in rejection of that claim and be reported back to the submitter on the 999 and 277CA clear
reports. Claims that are accepted by the clearinghouse continue through the claim distribution function to be routed to the appropria

Payer level: A payer system error will result in rejection of the claim. This will be reported on the Payer Response report. This is a pr
report that is also known as the NYSCOP report.



COMMON REJECTIONS FOR ELECTRONIC CLAIMS

Misrouted Claim (through the ITS system)

 Prefix on this claim is incorrect. Contact the patient or use our website to obtain the
correct prefix information.

Special Characters in the Insured’s First or Last Name Not Allowed

* The claim you are submitting has hyphens or apostrophes in the name. Only alpha
characters are allowed. Enter the name exactly as it appears on the member card.

Patient Sex or Birthdate does not Match Membership

« The patient’s sex or birthdate does not match our membership. One of the two
systems is incorrect - if it's your data, correct the information and resubmit. If it is
our data, have the patient contact us to correct our information, and then you will
be able to resubmit the claim.

Claim Billing Errors

 Provider is not registered to bill under Tax ID or group NPI; date of service is prior
to the effective date or after the termination date of the Tax ID.




COMMON REJECTIONS FOR ELECTRONIC CLAIMS

No Coverage Located on Membership

* You may receive this message if you used an incorrect prefix and the claim
hits against the wrong system. For the information you have submitted, there
IS no active or terminated coverage found.

Verify with the patient their insurance coverage information.
Medicare Claim Out of Balance /

 Information is incorrect with your primary payment information and the
payment that you are seeking. Contact your vendor to correct the
appropriate fields for secondary claims.

Terminated CPT/HCPCS or Procedure Code

* The procedure code that you submitted is terminated within the payer

system. Investigate if a new
code has been implemented by CPT/HCPCS.

2>




EXCELLUS BCBS REMITTANCE HIGHLIGHTS

Reimbursement Highlights

Paid-in-Full and Hold Harmless
We pay participating providers directly for covered services.

You accept our payment as payment-in-full and have agreed to not
collect from or bill our member.

However, make sure you collect the copayment, coinsurance,
deductible and member penalty when applicable.

INVOICE

Fee Schedules

Fee schedules may vary ||33y product (Commercial, Medicare
Advantage, Government Programs & Special Programs)

Fee schedules are available on our website and updated annually for
physicians. To access, you must login with your Excellus BCBS
username and password as this information is housed on a secure
section of our website.

Recouping Incorrect Payments

In the event that Excellus BCBS makes an incorrect payment or an
overpayment, our provider _ _
contracts allow us to make necessary and appropriate adjustments
in the form of offsets and/or retractions from future payments.

In some cases, you will receive a 30-day notice of retraction.




REMITTANCES

Remittances and checks are processed on a weekly basis.

ID numbers currently on the Facets system begin with a three-character prefix and a nine-digit
number beginning with “200,” "201", “202" “203" or "M20."”

Electronic Remittances:

You can choose to receive your remits electronically in place of paper remits.

Contact your vendor to receive your electronic remittance from our clearinghouse.

Electronic Remittance Advice (ERA) and Electronic Funds Transfer (EFT):

Excellus BCBS partners with InstaMed to offer web-based ERAs and EFTs. For more
information, call 1-800-211-1416, or visit our website, Provider.ExcellusBCBS.com > Claims &
Payments > Electronic Payments and Remittances

Note: To visit the InstaMed website directly, go to www.instamed.com.

EFT and ERA through InstaMed enables you to:
 Accelerate payments with direct deposit into your existing bank account
« Save time and money by eliminating paper checks and remittances
 Receive fully reconciled remittances electronically
« Access payment details, view and print remittances 24 hours a day, seven days per week


https://provider.excellusbcbs.com/claims/payments-remittances
http://www.instamed.com/

REQUESTING CLAIM ADJUSTMENTS

Claim Adjustments

Common reasons for claim adjustments include:
= An overpayment where you need to request that Excellus BCBS retract the overpaid monies
= A claim denied incorrectly, where a retraction and reprocessing may be necessary
= A submission of a corrected claim that denies as a duplicate claim in error

In these cases, you will need to request that the claim is reprocessed, or you may need to submit a corrected claim.

Requesting Adjustments

Online: (for local claims)

Go to Claims & Payments > Request Adjustment > Claim Adjustment Request Online

Note: You must be a registered website user to access this tool.

Enter the requested information in the fields (e.g., subscriber ID, DOB, NPI). When you have successfully located the claim, select the
claim for more details and you will see a link to the online adjustment form. If the claim has not been reprocessed after 30 days, contact

Customer Care for a status update.
Adjustment Form:

The Claim Adjustment or Retraction Request paper form is available via our website.

Customer Care: When you call, be sure to have the following information:

1) Your tax ID number or NPI

N

Patient’s ID number

)
3) Date of service
)

AN

Detalls of your adjustment request


https://provider.excellusbcbs.com/claims/request-adjustment

EXAMPLES OF CLAIM ADJUSTMENTS

Overpayments or Credit Balances:

If you received an overpayment, the easiest way to remedy the account is to request a retraction. This can
be done through any of our adjustment methods.

You will see the retraction on a future remittance and future monies will be held to cover the money owed.

For COB claims, where we paid as a primary and should have been secondary, there is a possibility that the
patient has not informed us that another carrier is primary. Claims will continue to

pay as primary until the patient contacts us with the correct information.

Claims Denied Incorrectly:

There may be times when claims are denied in error. Examples: A claim that denied as a duplicate even
though only one claim has been submitted; a claim that denies for no authorization even though an
authorization is on file.

You can request that these claims be reprocessed through any of our adjustment methods.

Resources > View Forms and Documents > Billing and Remittance



BLUECARD" CLAIM ADJUSTMENTS

BlueCard links participating health care providers and BCBS plans across the country and around the world
through a single electronic network for claims processing and reimbursement. The program allows your office to
submit claims for patients from other BCBS plans directly to your local plan. Your local plan will be your contact
for claims payment, problem resolution, adjustments and inquiries.

Out-of-Area Claims Handled by the Home Plan

All out-of-area BCBS claims (including secondary claims) must be submitted to your local plan for processing.
The local plan will pass the claims to the out-of-area plan (member’s Home Plan) for processing.

It is up to the member’s Home Plan to pass the claim back to the Local Plan for provider payment.

You will receive a denial code on your local remittance that the claim has been forwarded to the Home Plan for
processing.

Out-of-Area Claims Denied for Service Not Covered

When a claim denies as non-covered service and the member is out-of-area, contact the member’s Home Plan to verify
benefits (and to confirm if the denial is correct).

Out-of-area benefit information is not available in the local plan’s system.

If you are informed that the service should be covered, contact the local plan to reprocess the claim.
To contact a member’s Home Plan, call 1-800-676-BLUE and provide the three-character prefix.
Out-of-Area Claims Denied for No Authorization

If a service requires a preauthorization for an out-of-area member, an authorization must be on file with the member’s
Home Plan.

If a claim denies for no authorization, contact the Home Plan to verify that an authorization is in place.
If an authorization is in place, contact the local plan to reprocess the claim.

Resources > The BlueCard Program

Excellus




CLINICAL EDITING DENIALS

As part of the claims adjudication process, our claims systems will review a claim to determine that it fulfills our medical policies, referral
requirements, preauthorization requirements and other benefit management specifications.

Appeals for Clinical Editing Denials
= If changes are being made to a claim with a clinical editing denial, a Clinical Editing dispute submission is no longer required. Simply
correct your claim electronically using our web portal at Provider.ExcellusBCBS.com.
v' A corrected claim submission does not guarantee payment. The corrected claim will re-adjudicate through the claim processing
system and edit(s) may remain and/or additional edits may apply.

=  You must use our online Clinical Editing (CE) Dispute tool or our Clinical Editing Review Request form forthe following exceptions:
« CE disputes with coding validation (CV) denials (Explanation codes 201, Z12, Z13, Z19, 7220, Z26, Z31 and Z52
«If you are not making any changes to the claim and disagree with the clinical edit
= The dispute form is available via our website, Provider.ExcellusBCBS.com > Resources > View Forms and Documents > Clinical
Editing.

= (linical editing appeals go through a review process and the outcome of the committee’s decision will berelayed to you in writing.

= You have 365 days from the date of the remittance advice to request a claim review for clinical editing.




INVOLVING THE MEMBER

When to Involve the Member

It is your patient’s responsibility to provide you with his/her
insurance information.

If the patient is unable to do this at the time of service, he/she is
responsible for the bill until that information can be obtained.

Once insurance information is obtained, you must submit claims on
his/her behalf.

If the claim is over the timely filing limit, you must submit the
Request for Timely Filing Review form with the claim. The form is
available via our website.

Many times, patients will have copayments, coinsurance and/or deductibles that are
applied and reduced from payment. We recommend that you collect copayments and
deductibles at the time of service.

Many providers act as a patient’s advocate with the insurance company; however, when
an insurer correctly denies a claim, it is best to advise the patient to call his/her insurer
with questions.

The phone number for Customer Care (a.k.a. Customer Service) is located on the
member card.

R s
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WEBSITE

Save Time, Check Online!

= Visit Provider.ExcellusBCBS.com:

= Check claim status and request adjustments
= Check, enter, update and delete referrals

= Check member eligibility and benefits
= Enter an emergency admission

= View clinical review requirements

= Update practice information

= Review referral guidelines

= Request preauthorizations

= Read medical policies

= Review Provider Manuals
= Connect patients with health resources

= Access to prescription drug information—
medication guide, prior authorization forms,
specialty pharmacy network

= Download forms
= And MORE!

Save Time, Check Online

Online resources are fast, easy to use and convenient — self-service at
your fingertips!

LIl L — We know how busy your work day can be. Thats why we remind you about tme-saving took

— = avallable via cur website, Provider ExcellusBC BS.com. Before placing a call to Customer Care, check to
' seg If the Information you need Is online!

Coverage & Claims Expelius @0
# Wew berefits, coverage & check claims
# Look up members of other Blue Plans (BluaC ard®) [ | I T
# SUbmit member adlustment requests
+ Wew remittances

Referrals & Auths

# Access Clear Coverage™ or Carefdvance®
# Request authonzatlon

» _heck authorization state

# Enter an emergency admeEskn

« Attach clinical review requirements me ﬁ =
2 H £

Join our Metwork
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» Download or print our fee schedules . ‘ '
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# Review medical record submisslon requirements
# Koop Infarmed about telemedicine

Download Forms

# Request Clalm Adjustment or Retraction Form
# Request for Out-of-Area Member Claim Appeal (ElueZard) Form
# Request for Grievance or Appeal Form

And access to so much more...
# Connect patients to health resources # Request tralning far your staff

# Opt In to receive the monthly Connection newsletter ealert # Revlew helpful tip sheets and tralnings
# Read the latest news and updates # Search Tool Feature
# Contact your Provider Relations Representative # And more.. .

If you're not currently registered to use our website, register today!
It only takes a few minutes and gives you complete access to our online tools and resources.

Here's how to register:

1. Wisit Provider ExcellusBCBS.com.

2. Click Login/Register.

3. Under Create an Account select Register & Create an Account.

4. Salect Individual Practice or Hospital, Group Practice or Facility and start the registration
process.

Provider.ExcellusBCBS.com

if yow need asstance with the ExetiisBCBS oom website related o

technical issues, please contact 1-800-278-1247 Monday - Thursday §-4.30,
Py 5430 Excellus @ @

B A10362-160CC & rarpraird redsparede barasa oo tha Blos Do s SRl A ndien



https://provider.excellusbcbs.com/

WEBSITE

You must be a registered website user to have complete access to
online tools and resources.

Registering only takes a few moments.

Visit Provider.ExcellusBCBS.com

Click Login/Register

Click Register & Create an Account

Select “Hospital, Group Practice or Facility” or “Individual Practice”
Enter your information on the Registration Form and submit

Log in with your username and password

Need Assistance Registering?
Contact the Web Security Help Desk at 1-800-278-1247.

Your Provider Relations representative is also available for training on
Web registration and functionality.


https://provider.excellusbcbs.com/

DISCUSSION




QUESTIONS?




OUR MISSION

To help people in our communities
live healthier and more secure lives
through access to high-quality,
affordable health care.

OUR VISION

To be recognized and valued as
THE community and business
resource for health care security
through financial strength, effective
cost control, ease of use, and
commitment to health improvement.

Confidential — Do Not Distribute



Excellus

Everybody Benefits
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